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Description

FTAPI SecuRooms enable secure and easy file
sharing

V)

(<)

FTAPI SecuRooms = virtual data rooms, to store and share
files from anywhere, securely and easily

For large files up to 100 GB
Optional end-to-end encryption

FTAPI SecuRooms can be operated on any device with a
browser; no installation is necessary

FTAPI SecuRooms is optimised for all devices, including
tablet screen size
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Create a FTAPI guest account

Register in two quick steps

"] FTAPI’
¥) FTAPI
g Account for Dataroom Access

Mr Brown has invited you to access the data room Please fill out the registration form in order to access the Dataroom you

named "Project High Tower" as an administrator. were invited to. In the future you may use these credentials to access
your Datarooms.

Hello Mr. Becker, Username f.eschert+44@ftapi.com
You have received an invitation to a data room from brown@company.com. You
need a user account to access the data n this room, Password @ esessens
We have already prepared a corresponding user account for the e-mail address

p: You can complete
your registration by clicking the button belov: Retype Password — sesssess

Finish account registration

1. Open data room invitation 2. Create your free FTAPI guest account

Open the email with the data room invitation and click on Your username for your guest account is pre-set (= your email

the ‘Finish Account Registration’ button. address). You can choose your own password. You will receive
an email confirming that you have created your account
successfully.
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Data rooms, folders & files

Overview of user interface

| | T secr I
1. List of all data rooms to which m ccuRooms
you have access, in alphabetical = My Data > Project High Tower » Funding
order B © wom
Construction project
HR documents [J Type Name 1 size Modified
2. Sub-folder of a data room; o 3.
H Management Board O Calculation.pdf 1951KB  4/29/2022, 918 AM
folder view = expandable/ o "
. g Project High Tower o= , §
Collapslble rchliecis & Cost_table.csv 9.4 kB 6/9/2022, 3:11PM
iE a Handbook.pdf 193.5kB  4/12/2022,12:06 PM
City Munich
3. List of all files in the data room, - sepstmctonsie 4.
in alphabetical order, with the » Dundn

Tax consultancy

option to sort in ascending or
descending order, by name, file
size or date of last edit

Teamlead training 2022

4. Option to expand/collapse
page menu

Support Site notice Privacy.
g ftapi.com
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Navigating the data room

Folder structure and navigation within the data room

1)

My Data > Construction project > Pitch » Construction site : My Data > Construction project » Pitch :

Navigate back to folders in the somre (1)
data room with a simple click
[ Type Name [ Type Name
of the mouse.
O Handbook.pdf O Architects
0O [ Pnotojpg O City Berlin
O [ Protocolldocx ) Construction site

My Data » Construction project :

[] Type Name

] Pitch

g ftapi.com
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Access roles

Data room permissions

Share Folder: Pitch

M Editor

g ftapi.com

Administrator

Viewer

Data room permissions for individuals are controlled via access
roles. Each access role features explicit permissions (see right)

The access role is assigned upon sharing of the data room

Your data room access role can be modified or removed by
individuals with an ‘Administrator’ access role

Viewer: Download file

Editor: Download file, upload file,
move file, delete file, create folder,
delete folder

Administrator: Download file, upload
file, move file, delete file, create
folder, delete folder, delete data
room, modify data room permissions
of other individuals, withdraw data
room access from other individuals
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Manage data room

Key for available actions*

My Data > Project High Tower » Funding :

o | @

[0 Type Name L size Modified

m} Calculation.pdf 1951kB  4/29/2022, 9:18 AM

[0 & Cost_tablecsv 94KB  6/9/2022, 31PM

| Handbook.pdf 1935KkB  4/12/2022,12:06 PM

= Share data room with other individuals**
= Upload file(s)***
- = Create folder

g ftapi.com

Manage files

Key for available actions*

My Data > Project High Tower » Funding :

&

[ Type Neme U size | Modified

Calculation.pdf 1951kB  4/29/2022, 918 AM

[0 & Cost tablecsv o4k8 6/9/2022, 3:11 PM

m} Handbook.pdf 193.5kB  4/12/2022,12:06 PM

Key:
= Download file(s)

= Delete file(s)

= Move file(s)

*Available actions may vary, depending on the data room access role.
**Action globally available to users, if activated by Admin for that purpose.
***Files can also be uploaded to the data room using the ‘Drag and Drop’ function.
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Manage data room Manage files

Data room context menu File context menu

My Data > Project High Tower » Funding :

My Data » Project High Tower @

o (D

Share
%Share

[ Type Name L size Modified
Upload

a Calculation.pdf 1951 kB 4/29/2022, 9:18 AM
[0 Type Name EY Create Folder

[0 & Cost tablecsv 94 L  Download
m L Downioad 0 (E veneoorser v B oo
O City Munich ] Delete S| Move

¢  Rename
O Construction site / Renanie ©  Viewbetails
O Funding O View Details
*  The context menu allows you to perform all standard actions . For files, the option is also available to perform actions using
and the following advanced actions in the data room: the context menu

. Delete data room (including all files)
. Download data room (all files)
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Manage user account

Memory usage, encryption and logout

My Data » Project High Tower i

[ Type Neme

m] Architects office
m] Construction
a Funding

Modified

111282027/ 12555 PM

172512023, 12:54 PM

11/28/2023, 1252 PM

Selection

g ftapi.com

Storage usage

(0]

0%

g End-to-end encryption not yet activated

(3  Logout

Available actions:

. Overview of memory usage
. Activation of end-to-end encryption
) Logout
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Activate end-to-end encryption

Set the SecuPassin three steps

I > |
B setSecuPass X
&
£} SecuRooms end-to-end encryption X ease remembe
Storage usage Read !ijre
= ® M ... > I End-to-end encryption in SecuRooms is not activated I
g End-to-end encryption not yet activated After activation, you can be invited to end-to-end encrypted datarooms (iﬂwsg(up];;
G Logout Sctme X Cancel 2 Save
[ES ]
Step 1: Click on “Ende-to-end Step 2: Click on “Activate”. Step 3: Set your SecuPass and then click
encryption not yet activated”. on "Save".

=  The SecuPass can be equated with a PIN and is used to encrypt and decrypt data
rooms

. Important: The SecuPass cannot be reset! If lost, access to end-to-end encrypted
data rooms is no longer possible
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